
 
 

Academic Honesty Guidelines for Assessment Components- AHS IB Programme 
 
Students (candidates) in the AHS IB Programme (full diploma and certificate) are expected to 
adhere to the AHS Academic Honor Code as well as the IB Academic Honesty Guidelines for 
Assessment Components set forth here. The AHS Academic Honor Code covers routine 
classwork and assessments for all courses; the IB Academic Honesty Guidelines for 
Assessment Components covers IB assessments (internal and external) exclusively.  
 
IB teachers, the Head of School, and the Coordinator acknowledge how difficult it can be in the 
beginning of the Diploma Programme for candidates to meet the IB’s exacting standards for 
submission of authentic and honest work, especially if the candidates’ previous courses have 
not routinely required such thorough checks of authenticity. The IB teachers and Coordinator 
will work diligently to demonstrate and model expectations for candidates so that they are aware 
of what is required of them well ahead of deadlines and due dates for assessment components. 
 
When possible, the IB teachers and Coordinator will give candidates an opportunity to correct 
errors in their work. For candidates to have options to re-do and/or make those corrections, they 
must adhere to deadlines set forth by the teacher and/or coordinator. Failure to adhere to 
deadlines will be interpreted as unwillingness on the candidate’s part to submit authentic 
work, which could result in the candidate being dismissed from the IB programme.   
 

Authentication Statements 
 
Candidates registering for IB exams sign a declaration of authenticity for their work. The 
declaration also gives permission for the IB teacher and/or the IB coordinator to upload 
documents on the candidate’s behalf into eCoursework. (eCoursework is the online portal for 
submission of IB assessment components.) The declaration of authenticity indicates that the 
candidate is submitting his or her own original work for scoring or moderation. Each time a 
document or recording is placed into eCoursework, the candidate or teacher must declare the 
work is authentic (this entails checking a box on the submission screen) before the files can be 
uploaded.  
 

General Guidelines for Internal Assessments (IAs) 
Candidates are required to submit internal assessments in each IB course. IAs can be oral 
examinations and commentaries, laboratory investigations, research papers or long-form 
essays, and/or presentations. The IA is worth a certain percentage of the student’s overall IB 
exam score; the IA is not optional.  
 
Written IAs (including TOK essays and written tasks) must be submitted as a Word document 
(not a PDF) through TurnItIn on the date set forth by the teacher. The deadline for IA 



submission through TurnItIn is always very early so that problems with citations, sources, or 
content are found and addressed before the document is submitted for scoring. The teacher will 
meet with the candidate to go over the match report from TurnItIn and give the candidate a 
chance to make necessary corrections before submitting the document for scoring.  
 
Candidates may not use online or electronic translation devices for any portion of any written 
assignment for Chinese, French, German, or Spanish. Usage of translation tools is a form of 
cheating (Tier 2 on the AHS Academic Honor Code). Students may use dictionaries to locate 
words (verbs in infinitive form); however, they may not consult any other student, parent, friend 
etc.  It must be a representation of what they alone can do.  They may receive no help from any 
other person.   
 
Candidates may not submit the same IA in multiple subjects.   
 
If a candidate cheats on or plagiarizes an IA (see AHS Academic Honor Code for descriptions of 
cheating and plagiarism), he or she will receive a grade of F on the IA. An F on an IA means 
that a full diploma candidate will not earn his or her IB diploma, and a certificate candidate will 
not receive an exam score for that course.  
 

 
Individual Oral for Group 1: Language and Literature HL 

 
Candidates may not reveal the passage or anything other information or analysis related to their 
Interactive Oral Commentary for their English A: Language and Literature HL course. If a 
candidate reveals to another candidate the content of his or her particular examination, this is 
cheating (Tier 1 but punishable at Tier 2 on the AHS Academic Honor Code).  
 

Individual Oral for Group 2: Language B 
 (Chinese, French, German, Spanish) 

Candidates may not share notecards or reveal to other candidates any part of their Individual 
Oral. If a candidate reveals to another candidate the content of his or her particular examination, 
this is cheating (Tier 2 on the AHS Academic Honor Code). Students may use a notecard with 
only 10 short bullet points (SL)/ 10 brief annotations (HL).  If the student attempts to use more 
resources than permitted, he/she will forfeit the use of the notecard.  
 

HL Essay (Group 1) 
See General Guidelines for Internal Assessments.  
 

The Extended Essay (EE)  
Candidates write their EE in year one of the Diploma Programme. Candidates receive the EE 
calendar of deadlines and due dates in September of their first year in TOK.  
 
Since candidates have months of notice before any EE deadline, absolutely no 
extensions or late work will be accepted without a grade penalty.  
 
When the EE draft is complete, candidates will submit it through TurnItIn as a Word Doc (not a 
PDF). If candidates use a web-based tool to format graphs and charts, they must properly cite 
that particular tool in their source list.  

 



If any problems with citations, sources, or content are found after the EE is submitted to 
TurnItIn, the EE coordinator will meet with the candidate to address those problems and give 
the candidate a chance to make corrections before submitting the document for scoring. 
Candidates must adhere to deadlines set forth by the EE coordinator for resubmission of the 
corrected EE. 
 
If a candidate refuses to make corrections and attempts to submit a plagiarized EE for upload to 
eCoursework, he or she will be removed from the IB programme. These students can still earn 
certificate credit for their IB courses, but they cannot earn the IB diploma.  
 

 
Guidelines for May Papers (IB Exams) 

 
Candidates must adhere to the guidelines set forth by the IB for conduct during May 
examinations. Notice to Candidates posters will be displayed throughout the school at least a 
week before testing begins.  
 
Candidates are expected to arrive early to examination rooms with all necessary supplies for 
their examinations. Examinations cannot be rescheduled for any reason and no late exams 
are given. If a candidate misses a May examination, he or she must sit the missed exam the 
following November of the same year or May of the following year.  
 
If a candidate is discovered cheating during a May examination, the IB Coordinator will report 
the candidate to the IB. Any punishments and/or consequences levied are at the discretion of 
the IB at this point. Candidates should assume that if they are caught cheating on a May 
examination that they will not be awarded the IB diploma and receive consequences in 
accordance with the AHS Academic Honor Code. 
 
If, at any time during the academic year, the IB updates its assessment calendar or revises its 
assessment components, this document will be amended.  
 

 
Guidelines for Classroom Assessments (Tests, Quizzes, Projects) 

 
If a student misses school on the day of a classroom test or quiz, or on the day that a major 
project is due, the IB teacher will contact the IB coordinator. 
 
If a student is absent a second time on the day of a test, quiz, or project, the student, parent, IB 
Coordinator, and Advanced Academics administrator will meet to determine whether the student 
will continue in the IB programme.  
 
If the student misses school for part of the day and arrives after the period that a scheduled test, 
quiz, or project is to be administered or is due, or if the student leaves school before the period 
that a scheduled test, quiz, or project is to be administered or is due, the IB Coordinator will 
document the absence and contact the student’s parent. Haphazard attendance patterns will 
result in a meeting between the student, parent, IB Coordinator, and Advanced Academics 
Coordinator to determine whether the student will continue in the IB programme.  
 



Students absent the class day before a scheduled quiz, test, or project is to be administered or 
is due are still expected to take the quiz, take the test, or turn in the project on the day it is to be 
administered or is due.  
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g_0_malpr_sup_1410_1f_e/data/g_0_malpr_sup_1601_1_e.pdf   
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